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January 19, 2012
Dear Sir or Madam:

The New Hampshire Federal Executive Association (NHFEA) is pleased to invite you to partner with us to recognize employees within your agency whom you feel deserve special recognition through our annual Awards program.  Enclosed is the nomination form.  Please share this information with all employees.  Nominations may be received from employee to recognize co-workers; managers to recognize subordinates or other managers, and, of course, from yourself.
Managers may wish to use excerpts from evaluations; quotes from appreciation letters; appreciation e-mails; or, other sources of feedback on the person(s) they wish to recognize if this reduces the time needed to prepare the nomination.

The intent of the NHFEA Awards Program has always been to recognize outstanding performance by federal employees.  However, it is especially important in this time when federal agencies are facing budget cuts that could negatively affect awards programs.  The NHFEA’s Awards Program is your agency’s opportunity to demonstrate just how much you appreciate the work they do, day in and day out, in service to America.  Together, let’s showcase the talent, creativity, and innovation of New Hampshire’s public servants!
Below are the categories and criteria.  We look forward to receiving your agency’s nominations on or before the deadline date of March 16, 2012.
· The Community Service Award is presented to a Federal employee who has contributed to improving the quality of life for a group or groups of people in a community.
· The Equal Employment Opportunity/Diversity Award is presented to a Federal employee, team or group who has made a significant contribution to the furtherance of diversity and affirmative action within the Federal workplace. Nominees are not restricted to employees with EEO job responsibilities but rather to all those who further these objectives regardless of their primary duties. Nominees have achieved outstanding civil rights, special emphasis, or affirmative action results through effective leadership, skill, imagination, innovation.
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· The Outstanding Customer Service Award – Individual is presented to a Federal employee who has demonstrated a strong commitment to improving customer service, leadership, customer satisfaction and improved relations within a Federal agency. The individual has a record of outstanding achievement, and courtesy and respect.
· The Outstanding Customer Service Award – Team is presented to a Federal team or group who has demonstrated a strong commitment to improving customer service, leadership, customer satisfaction and improved relations within a Federal agency. The team has a record of outstanding achievement, and courtesy and respect.
· The Outstanding Award for Innovation is presented to a Federal employee who has demonstrated a high degree of initiative through creativity and innovation that has resulted in significant operational, process, or methods improvements and/or cost savings for the organization and/or the Federal government.
· The Outstanding Team Award for Innovation - Team is presented to a Federal team or group that has demonstrated a high degree of initiative through creativity and innovation that has resulted in significant operational, process, or methods improvements and/or cost savings for the organization and/or the Federal government

· The Leadership Award recognizes a Federal employee from any level and career field. This person balances organizational and individual needs and serves as a mentor to others within the organization. Their efforts improve morale and break down barriers within the workplace. This individual is viewed as being able to “walk the talk”.
Again, please share this information throughout your agency.  Completed nominations are due no later than March 16, 2012.  Nomination packages may be sent via the U.S. Postal Service to our post office box at:


NHFEA


P. O. Box 316


Portsmouth, NH  03802-0316

or by e-mail to Kathi.Hatch@irs.gov.

We look forward to receiving several award nomination packages from your agency.  Information about the annual awards luncheon to recognize all nominees and selected winners will be shared in mid-April.  However, you may mark the date for the ceremony on your calendar now.  It will be held May 10, 2012, at the Portsmouth Elks, 500 Jones Avenue, Portsmouth, NH.
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If you have any questions concerning the categories, form, or nomination process, please contact me at (603) 433-0560 or by email at Dawn.M.Nester@irs.gov.  If I am unavailable for any reason, please contact Kathi Hatch at Kathi.Hatch@irs.gov or by phone at 603-433-0508.
Sincerely,

Dawn M. Nester
Dawn M. Nester

President
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	New Hampshire Federal Executive Association

Distinguished Government Service Award

Nomination Form

	Nominating Official:      
	Agency:      

	Title:      
	Mailing Address:      

	E-Mail:      
	Telephone:      

	Nominee(s): 

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Please select one category per nomination:

	 FORMCHECKBOX 
 Community Service
	 FORMCHECKBOX 
 EEO/Diversity
	 FORMCHECKBOX 
 Customer Service - Individual

	 FORMCHECKBOX 
 Customer Service - Team
	 FORMCHECKBOX 
 Innovation - Individual
	 FORMCHECKBOX 
 Innovation - Team

	 FORMCHECKBOX 
 Leadership

	Describe Activity Performed:

     

	Benefit to Agency or Recipient Group:

     

	Additional Information you feel will help the awards committee evaluate this nomination:

     


Thank you for partnering with us to recognize your employees.
“Collaborating with federal agencies to establish best practices, partnering within the community, and recognizing and supporting federal employees.”

www.nhfea.org

